DEPT XIII - EXHIBIT GUIDELINES - BUSINESS & CIVIL COURT 

       Should you have any questions please contact:  
            Court Clerk:  Elise Cobo
            Phone:  (702) 671-2849       
            Email:  coboe@clarkcountycourts.us
      GENERAL EXHIBIT INFORMATION:

       
Each exhibit presented to the Clerk will be marked as a “Proposed” Exhibit and counsel are to refer to it as such until such time as it is allowed to be admitted.   


Each page of each exhibit document should be Bates stamped for ease in locating a particular page.


TWO SETS of bound and tabbed exhibits (3-ring notebook) will be required for both Jury and Non-Jury Trials. One set of bound exhibits will be treated as Original Exhibits and will be maintained by the Clerk. The other set of bound exhibits will be utilized as the Judge’s copy.  *Properly identify each binder to indicate which exhibits are in it on the front of the binder and the spine of the binder.

The Clerk will place the Original Exhibit Binder(s) at the Witness Stand to allow review by witnesses, and the  Clerk will maintain and update the Original Exhibits, i.e. exhibit stickers, added exhibits, redacted exhibits, etc. 


The Court deems Joint Exhibits to be stipulated for admission and will be ADMITTED and marked as Joint Exhibit J-1, J-2, etc.  Stipulations by counsel for the admission of an exhibit must be made orally on the Court record.  A duplicate exhibit is to be removed if a counsel has submitted a separate exhibit.  
EXHIBIT IDENTIFICATION:   

EXHIBIT LABELING:   Counsel is to attach a white “PROPOSED EXHIBIT” LABEL to the front of the first page of an exhibit or to the back of the first page if any writing would be obscured. 

The label is to include the Exhibit Number and Case Number.  (Attached is a template label sheet.)

EXHIBIT NUMBERING: 
	Plaintiff’s Exhibits:  
	Numbered (1 – ? ) 

	Defendant’s Exhibits: 
	Lettered (A – Z) 

	Joint Exhibits:           
	Numbered (J1 - ?) 


EXCEPTION:  IF THERE ARE NUMEROUS EXHIBITS (Requiring lettering past Deft’s Z) or IF THERE ARE MULTIPLE PARTIES:  

The Clerk requests that counsel confer and stipulate for the Clerk to assign a block of numbers to each party. 

Exhibits are to then be marked within that block of numbers.  At the start of trial this stipulation will be placed on the Court  record.   
Example:


Plaintiff’s Block of Numbers:    

001 - 499

      
Plaintiff #2’s Block of Numbers:     
500 - 599 

                  
Deft’s Block of Numbers:              
600 – 699 

                  
Deft #2’s Block of Numbers:         
700 - 799

Any “unoffered” and “unadmitted” proposed exhibits will be retained by the Court unless, at the end of trial, counsel stipulate on the record and the Court orders they can be returned to counsel. 

 (Please see sample exhibit stickers prepared for printing on Avery Labels #5160 (3 across and 10 down on the sheet.)

EXHIBIT LISTS:   Please submit two (2) Exhibit Lists with a short description of each exhibit and with three columns on the right-hand side labeled offered/objection/admitted.    (Sample included)

EXHIBIT(S) LIST

	Case No.:
	
	
	Hearing / Trial Date: 
	

	Dept. No.:  
	XIII
	
	Judge:
	Mark R. Denton

	
	
	Court Clerk:
	Christopher Darling

	Plaintiff:  
	
	
	Recorder / Reporter:
	Jennifer Gerold

	
	
	Counsel for Plaintiff:
	

	vs.
	
	

	Defendant:  
	
	
	Counsel for Defendant:
	

	
	
	

	
	
	

	HEARING / TRIAL BEFORE THE COURT


___________________________ EXHIBITS

	Exhibit Number
	Exhibit Description
	Date Offered
	Objection
	Date Admitted

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


*Leave blank for clerk’s use at trial/hearing and e-mail a copy of the list in Word format to the clerk prior to the start of the trial/hearing. PLEASE USE THE EXAMPLE PROVIDED.
PHOTOGRAPHS:  only one (1) photograph per page.  

DEPOSITIONS:  are NOT admitted as exhibits.  Counsel is to provide the clerk with ORIGINAL, SEALED depositions prior to the start of trial and if utilized will be FILED and PUBLISHED IN OPEN COURT.     

“BLOW-UP”/ ENLARGED EXHIBIT USED DURING TRIAL:   Occasionally an enlarged copy (“blow-up) of an already admitted exhibit may be shown during trial.  If so, the exhibit will be marked as a subsection of the original exhibit, i.e.  20-A.   The “blow-up” may be sent back to the Jury only with approval of the Court, and if so, will be admitted separately as an exhibit.    Because of safety and space limitations within the Clerk’s Office Exhibit Vault, a “blow-up”/enlarged exhibit will be returned to counsel at the end of the trial and will be noted on the record accordingly.   
DEMONSTRATIVE EXHIBITS:  If a “demonstrative item” is shown during trial, it or a photograph of it may be marked as a Court’s Exhibit if requested, but it will not be treated as an admitted exhibit and will not be sent back for jury deliberation.  Also, if there is an objection regarding a demonstrative exhibit, counsel may make a record and have the item or a photograph of it marked and kept for the record.  
AUDIO/VISUAL EQUIPMENT:  Please phone IT, 702-671-3300, or e-mail them at courthelpdesk@clarkcountycourts.us, after calendar call to make arrangements.
SPECIAL NEEDS:  call Bob Hoban, Marshal for Dept XIII at 702/671-4424 for any special needs prior to trial. 
RECORDINGS:  Prearrange with Recorder Jennifer Gerold at 702/671-4425, to have proceedings recorded. 
                   Cost is $40 per hour.  
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